	[image: ]REPBULIC OF RWANDA MINISTRY OF HEALTH
………….  PROVINCE
………….  DISTRICT
………….  HOSPITAL
P.O Box ……………..
Email: ………………
	Policy/Procedure Title: Sharps and Needles Disposal

	
	Policy code/ Number: ES3-16
	Effective Date:
August 2018
	Revision date:
July 2020

	
	Department: Clinical Department
	Applies to: All clinical staff and Cleaners



	[bookmark: _Hlk499124570]
	Position
	Names 
	Date& Signature

	Responsible
	Environmental Health Officer 
	
	



	Supervisor
	Director of Medical and Allied Health Sciences Services
	
	



	Approval 
	Director General
	
	




[bookmark: _GoBack]Purpose: To ensure that used sharps and needles are safely disposed in order to prevent risks to hospital staff, patients, visitors, and the environment.

Policy Statements:
· The hospital shall ensure that sharps and needles are properly disposed in a timely manner. 
· The hospital shall ensure that staff, patients, and housekeepers are trained on the proper handling and disposal of sharps and needles.
· The hospital shall ensure needles and sharps are incinerated in accordance with the developed plan.

Equipment and Forms:
· 
Sharps and Needles Disposal
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· Sharps containers
· PPEs (Personal Protective Equipment)
· Trolley


Procedure:	
1. Avail sharp containers in relevant areas, which are labelled “infectious” and “non-infectious.”
2. Containers must be located at accessible and secured point prior to use ensure proper segregation to minimize risk of injury.
3. Do not keep sharp containers on the floor, they must be kept on the trolley.
4. Dispose needles/sharps into container correctly without recapping, bend, break, or other manipulation.
5. Discard sharps into the container at the point of use.
6. Take the sharps container with you when completing a procedure requiring the use of disposable sharps.
7. The health care provider locks down the lid when a sharps container is 3/4 full and replaces it with the new one.
8. The cleaner removes and disposes of the locked containers.
9. Transportation is done by trained staff with recommended PPEs (heavy duty gloves and protective clothing).
10. Needles/sharps containers are transported on trolley to temporary storage and secured area located at incinerator building.
11. When the incinerator is not in good working condition, needles and sharps containers are stored and transported for incineration in the nearest hospital as soon as possible.
12. The cleaner removes the PPEs and washes hands.
13. Standard precautions must be posted in each clinical area for the management of sharps and needles.
14. To ensure sustainable management of sharps and needles, MoU (Memorandum of Understanding) must be signed with other nearest hospitals for intervention during breakdown of incinerator.
15. After the incineration of sharps and needles, the ash produced shall be disposed in a very deep, cemented, and secured pit.

References:
· World Health Organization. World Alliance for Patient Safety: Forward Programme. World Health Organization; 2005. Control
· Health Information and Quality Authority. National Hygiene Services Quality Review (2008) Standards and Criteria. Ireland: Health Information and Quality Authority; (2008).








Appendix
SCHEDULE OF ELIMINATION OF SHARPS AND NEEDLES
	No
	HOUR
	FROM
	TO

	1
	
	
	

	2
	
	
	

	3
	
	
	



SCHEDULE OF INCINERATIONOF SHARPS AND NEEDLES
	No
	Days
	Date
	Quantity in Kg (TBD) 
	Remained quantity 
	Comment

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
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