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	Names
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	Supervisor
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	Director General
	
	



Purpose: To establish a professional image to the public, throughout the hospital for helping customers and employees feel safe, comfortable, secured, confident, and identified.

Policy Statements:
· The hospital shall ensure that all staff has and wears appropriate clothing in accordance with their respective professions.
· The hospital staff, contractors, volunteers, and students on service shall commit and adhere to the dress code in place during work hours.

Definitions:
· Dress code: A set of rules about what clothing may and may not be worn at work.
Equipment/Forms:
· Uniforms 
· Badges 




Dress Code:
1. Clothing
· Hospital uniform depends on hospital categories and positions (see appendix #1).

2. Shoes 
· Low heeled shoes with non-slip rubber soles that do not produce noise are worn. Clogs are worn in theatre areas only. 
· No open toe shoes are worn in clinical areas especially for health and safety reasons. 
· Shoes must be clean and free from obvious dirt. Shoes must be of a material that can be easily cleaned.

3. Nail Care
· Nails are maintained clean and short. Artificial nails are not accepted for clinical staff. 
· In work areas where nail polish can be worn, it must be in neat condition and not chipped.

4. Jewelry 
· Jewelry is kept to a minimum and must be appropriate for wearing at work. 
· Jewelry must be removed during clinical practice when required for the safety of the patient.

5. Hair
· Hair is cleaned and well-groomed to prevent contamination and hazard.
· For those who regularly come into contact with patients, hair must be covered up or tied back and above the collar.

6. Badges
· The identification badge is to be worn at all times while at work. Badge must be easily visible, with name, picture, and post facing outward. 

7. Other
· Staff is expected to maintain a high level of personal hygiene at all times.
· Visible tattoos must be as covered as possible.
· Highly fragranced lotion, perfume or cologne is avoided.
· Prohibited items include, but are not limited to, the following:
· Shorts
· Overly tight or revealing clothing (which show body as usual)
· Leggings
· Clothes which reveal the midriff (region between the chest and the waist) or underwear
· Trousers which fit below the hips
· Clothes bearing large or inappropriate slogans/brand names
· Track suits or sporting clothing
· Low cut or transparent clothing
· Ripped or torn clothing

References:
· Sheffield teaching hospitals, dress code policy version 2012 available on https://www.sheffield.ac.uk/polopoly_fs/1.29489!/file/DressCodePolicy.pdf
· http://www.med.uth.tmc.edu/Dress_Code.htm for more information	


Appendix #1: Uniforms according the hospital categories and positions
	Category 
	Position
	Clothing 

	Administration staff
 
	Director General
	

	
	Director Administration and Finance
	

	
	Administration Assistant
	

	
	Logistic officer 
	

	
	Procurement officer 
	

	
	Customer care officer 
	

	
	Public relation officer 
	

	
	Human Resource manager 
	

	
	M.E
	

	
	Supervisors
	

	
	Accountant 
	

	
	Recovery
	

	
	Cashiers 
	

	
	Receptionist 
	

	Clinical staff
	Medical Doctors in wards, OPD
	

	
	Medical doctors in operating theatre
	  

	
	Medical doctors in maternity 
	

	
	Nurses in theatre
	

	
	Nurses in wards
	

	
	Midwives  
	

	Allied health professionals 

	Laboratory technicians
	

	
	Dentist
	

	
	Physiotherapist
	

	
	Radiologist
	

	
	Clinical psychologist
	

	
	Anesthetist 
	

	
	Social workers
	

	
	Nutritionist 
	

	Support staff
	Maintenance officer 
	

	
	Drivers 
	

	
	Store manager 
	

	
	IT manager
	

	Students
	Students
	

	Contractors
	Cleaners, security 
	




Staff Dress Code 
Revision date: August 2018
Version #1
1 of 4

image1.png




